
 
 
 
 
 
 
 

RapidSketch User Manual (v2.5) 

Guide Updated: 4/10/2009 for v2.5 

RapidSketch is the industry standard for real estate appraisal and loss control 

insurance inspection diagrams requiring accurate area calculation.    
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Features that are new  to Version 2.5  
 

Photometrics 

DistoÊ ** Integration  

Additional keyboard input options 

¶ ñBò Command ï for drawing Bay Windows 

¶ # X # - for square/rectangular buildings 

¶ # @ #  - for multi-sided shapes 

¶ #, R/L, Enter ï Now Defaults to 90 Degrees 

More configurable options for area templates 

¶ Default font sizes  

¶ Pest Control user type 

Improved mouse drawing support 

Additional buttons now available in toolbar 

¶ Photometrics 

¶ Center & Fit sketch 

¶ Auto Complete toggle action 

¶ DistoÊ **  

Tablet Version* 

*Tablet version functionality requires proper hardware with inking dllôs installed, and a special registration key to 

function beyond 15 day trial period. 

**DistoÊ integration requires Bluetooth functionality enabled on device.  
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Getting Started  
 
Once you have opened RapidSketch and selected to register your product or continue the 15 day free trial, you are 

immediately ready to begin sketching. Most users can quickly create simple diagrams right away if they keep three 

basic principles in mind: 

  - The Wall Tool draws walls with mouse or keyboard input 

  - The Pointer Tool will move any object at any time 

  - The Undo Command can usually fix most drawing mistakes 

A typical drawing is usually started by selecting the Wall Tool, clicking your cursor down on the grid, then using 

keyboard or mouse input to draw connected walls until an area is completed, and given a definition (such as First 

Floor.) Once the user has drawn one or more areas, they can enhance their sketch with customizable labels and 

symbols that are dragged onto the sketch from menus on the right pane, using the pointer tool.  

This searchable guide was designed to help you understand the fundamentals of drawing in RapidSketch, beginning 

with basic sketching methods, then moving on to more complex features and techniques. 
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Working with the Grid  

 

Unit of Measure  
One of the first settings you will want to customize to fit your needs is the unit of measure. When you first install 

RapidSketch, you are asked which unit of measure you prefer to draw in (Standard feet/inches, Standard decimal, 

or Metric). Donôt worry if youôre not sure, you can change it at any time. There will always be a little dropdown box 

near the bottom of your screen so you can change this as necessary. 

Zooming  
In RapidSketch the scale of the grid is always 1:1. If your unit of measure is metric, then each little square on the 

grid is one square meter. If your unit of measure is Standard then each little square is one square foot (and 

appropriately smaller). You never have to scale the grid to make your drawing fit; instead you zoom in and out as 

necessary to draw your sketch on an ñinfiniteò sketch pad. Zooming can be accomplished with the scroll wheel, 

keyboard, or zoom tool. 

With the Scroll Wheel  

Any time you are drawing with the mouse and do not have an active line attached to your cursor you can use the 

scroll wheel on your mouse (if so equipped) to zoom in and out of your drawing. To zoom in on a particular area 

simply place your cursor in the center of that area and scroll forward. RapidSketch will automatically center your 

screen on your cursor and enlarge the area as you scroll.  To zoom out, simply scroll backwards. As you zoom out 

RapidSketch automatically centers the sketch around the cursor, allowing you to zoom out over a particular area or 

the whole drawing. 

With the Keyboard  

You can also use  and  to zoom in and out, respectively. 

  

 Tip: 
The grid in RapidSketch will sometimes be referred to as the ñSketch Padò. 

 Tip: 

To quickly center your sketch on the screen press . 
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With The Zoom Tool  

RapidSketch also has a Zoom Tool   in the tool bar (handy on the tablet pc). When selected it allows you to zoom 

in by dragging a box over the area you would like to zoom in on or by single-clicking. To zoom out with the zoom tool: 

simply right-click. Just like the scroll wheel, RapidSketch centers your sketch about the cursor when you zoom. 

Example:  Using the zoom tool, you can click, hold, and drag a box around the area you want to zoom in on: 

 

   ->   

 
 
 

Center and Fit  
After zooming in and out repeatedly on different areas of your sketch you may want to quickly view your sketch in the 
center of the screen, at an appropriate zoom level. Do this using one of the following Center and Fit Methods:  

Hit ñCò on your keyboard   

 

Use the button on the toolbar   

 
Hit Center and Fit under View menu  
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Drawing an Area  
  
To begin drawing your first area simply click the brick wall icon in the upper left corner to activate the Wall Tool. By 

default this is the tool already selected when you start RapidSketch. 

The Wall Tool   
This tool is used for drawing exterior as well as interior walls. The Wall Tool is set to draw exterior walls unless you 

select ñinteriorò under the drop down box located to the right of the wall symbol.  

Exterior walls have dimensions, are used to calculate perimeter and area, and can be edited at anytime. Connect 

these walls end-to-end however you like. When you create any enclosed shape, RapidSketch will automatically 

calculate the area and perimeter of that shape. 

Interior walls are ñfree formò walls that do not factor into area or perimeter and do not have any dimensions. They 

can also be edited at any time.  

 Tip: 

Hitting  while using the wall tool will toggle between drawing exterior and interior walls. You can also 

quickly access the Exterior Wall Tool using , and the Interior wall tool using  

Using the Keyboard  
To begin keyboard drawing you start as you normally would by placing the cursor in the desired start location on the 

sketch pad and hitting enter ( ) to start your first wall. You will notice a green circle illuminating under your 

starting point. Type in a length, then a direction (  ). You will see an active line launch the length and direction 

you have entered. Repeat this until you are satisfied with your wallôs placement and hit  once to anchor this 

wall. You are now ready to begin drawing your next line. The wallôs dimension label will be automatically centered on 

the line. 

Example: Start a new sketch, choose the wall tool, place your mouse cursor over the sketch pad where you would 

like to start your diagram, press enter( ), to anchor your cursor, to draw a 40.5 x 20.25 rectangle type in 

, right arrow( ), enter( ), then type in  , down arrow( ), enter (

). To finish the rectangle hit your left arrow( ) key, enter ( ), up arrow( ), enter ( ). See 

examples top of next page.  

 Tip: 
Dimensions can be entered as feet/inches, See topic: Feet & Inches 

 

 Tip: 

When drawing with the keyboard, you can hold down  and use the  to draw lines in 1 foot 
increments. 
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Enter to anchor wall tool                         40.5, Right Arrow, Enter                                          20.25, Down Arrow, Enter 

 >  >  

Left Arrow, Enter                                                      Up Arrow, Enter 

 >  

If you would like to stop drawing at any time hit the  key (which will leave the wall you are drawing where it is) or 

the  key (which will abandon drawing the current wall). Also, at anytime you can use  and   to 

undo and redo your most recent actions. Undo and redo will get you out of almost any mistake; use it whenever 

a mistake has been made to return to your last point. 

 Tip: 
When keyboard drawing, you can undo in the middle of drawing an area and it will delete the last line drawn 
and replace your cursor on the diagram. Remember though that to start drawing again, enter must be pushed 
first to re-anchor the cursor. 
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Feet and Inches 

To draw in feet and inches RapidSketch supports using the tab ( ) key to indicate inches after you input feet. 

 = 5 ft. 6 inches 

 

Additionally tab( ) can be used in conjunction with  for fractions of an inch as well.  

  = 5 ft. 6 ½ inches 

 

 RapidSketch also supports using  to draw in decimals.  

   = 5 ft. 6 ½ inches 

 

Alignment  

After you have drawn a few walls of your Area, you can often use the arrow keys to continue and even close the 

Area. In RapidSketch the arrow keys donôt move you 1 space at a time while drawing; instead they snap you into 

alignment with the next point in the direction you pressed. Using the arrows to draw extends an active wall until its 

end point lines up with existing horizontal or vertical points or other or the same area you are on. This is noted by 

flashing red lineup dots (visual cues) at each common point. After hitting , if the active line is where you want it, 

hit  to anchor it. You can also move 1 grid pacing at a time if you HOLD DOWN the  key and use the 

 keys to move in 1 grid space increments. 

Auto Close 

When you are ready to complete your area by drawing your final wall, you can hit  and RapidSketch will 

automatically draw a wall to close your area. Upon closing your area, you will be prompted to ñSelect an Area Typeò 

(see: Completing an Area).  

 

Angles  
There are two methods to inputting angles with your keyboard. 

Direct Length and Angle input  

When a precise angle and length need to be inputted using the keyboard, RapidSketch supports using the  or 

 keys to draw specific angles.  Example: 

 = 6 ft. line to the right at 45°  
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The way a user chooses whether to use the  or  is based on the angle relative to the last line that was drawn 

ï it is NOT determined by the direction on the page (up/down/left/right) that you would like the wall to be drawn.  

 

 

 

90 degree angles 

As mentioned above, you can draw walls at a 90 degree angle off of other walls simply by typing in the length and 

hitting the  or  key. Example: 

 = 25 ft. line to the right at 90°  

 

 

Rise over Run input  

Some users prefer to measure the rise and run of an angled wall instead of measuring the degree of angle and exact 

length. RapidSketch supports this kind of input by allowing them to move an active line ñup and overò (for example), 

then anchoring the line with the Enter key. 

    = angled line with 20ft. / 25ft. rise over run 

 Tip: 
If you do not put in an angle, the program will default to 90 degrees. This is a new feature to Version 2.5 
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B command 

To help users save time drawing such building features as bay windows and large, angled wings, weôve added a  

(as in ñBay windowò) command. This feature automatically draws a wall that is the same length and opposite angle as 

the 2
nd

 last wall drawn. In the example of a bay window, draw the first angled wall, and the center section, then hit 

 on your keyboard. This will draw the 3
rd

 section of the bay window opposite to the first. Hit your enter key to 

anchor this line. 

 

 

Simple shapes 
RapidSketch now has 2 new methods for quickly drawing simple shapes using your keyboard. This eliminates the 

need to enter a length and direction for every wall on objects that are square, rectangular, or have 3 or more sides 

that are all the same length. Upon executing either one of these commands, the shape will be drawn and the user will 

be prompted to select and area type (Define the area; Ex. First Floor.)  

Sides @ length 

To quickly draw a shape that has the same length for every wall, simply type in the number of sides, hit , type in 

the length of the sides, then hit Enter. For example, if you have an 5 sided shape with 20 ft. walls you would enter the 

following: 

  = Five sided shape with 20 ft. walls 
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Width X length  

To quickly draw a square or rectangular shape with the keyboard, RapidSketch now supports entering the width times 

length in one quick command to produce your shape in one easy step. If you have a simple building that is 40 ft. by 

20 ft. you would enter the following: 

 

     = 40ft. by 20 ft. rectangle 
 

 

 

Using the Mouse / Stylus  
RapidSketch also allows you to quickly, and easily make accurate drawings using the mouse (or your tablet PCôs 

stylus). Before drawing with the mouse you might want to consider adjusting some of the grid options to ensure 

speed and accuracy. These settings are found at the bottom of your screen
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Precision  

This is similar to our previous ñsnap to gridò function - only better. This function lets you decide exactly what 

increments your lines will be drawn in. For example, if your measurement is in ñstandard (decimal)ò, then your 

precision options are: whole feet, ½ feet, ¼ feet, and 1/10 feet. If you donôt need to draw walls that are in anything 

but increments of whole feet you would select whole feet. However, if you need to draw as precise as 1/10
th
 of a foot, 

then you would select 1/10 feet and all of your lines would be drawn in increments of 1/10
th

 of a foot. (ex. 12.3 ft.) 

If your precision is on anything but the most precise setting (inches or ñ1/10th footò) you can toggle down to the most 

precise setting by holding  as you draw your wall. If you are at your most precise setting, you can use  to 

switch to a less precise setting such as whole feet. Example: Set your grid in whole feet, while drawing a line it will 

snap in whole feet, now hold down  while drawing the line and notice that it is now snapping in 1/10ôs of a foot. 

Let go of control and it will go back to whole feet. 

 Tip: 
You can always override your precision setting by drawing with the keyboard. If your precision is set to ½ 

feet, you can still draw a line such as 12.75 ft by drawing that line with the keyboard. 

  

Angle Snap 

Angle snap is designed to help keep your walls at proper angles. The default angle snap is set to 5 degrees, as most 

houses will not have walls at an angle other than a multiple of 5. This feature can be adjusted between 45, 15, 5 and 

1 degrees, or shut off completely. If you will be using the mouse to draw often, we suggest an angle snap of either 5 

or 15 as it will aid you greatly in making straight lines as well as 45 degree bay windows. 

Angle snap can be toggled off while drawing a wall by holding down the  key. Once released, Angle snap will 

be turned back on automatically. If you have angle snap off but need to turn it on while drawing a line, holding  

will toggle your angle snap to whatever your last snap to angle setting was on (default to 5 degrees). 

 Tip: 
Snap to angle and snap to grid are both settings which can be toggled on the fly using keyboard shortcuts 
as described above. Set your default to be whatever will be used most while mouse drawing (if 95% of your 

lines are straight or a multiple of 5 or 15 degrees then make 5 or 15 your angle snap default and use  to 

toggle it off for the few lines that arenôt. The same applies to snap to grid, if 95% of the lines you draw are in 

whole or half feet, make whole or half feet your default snap to grid and use  to toggle back to 1/10ôs or 

inches on the fly). 

Click -Click  

This is the default mode of mouse drawing after clicking the wall tool. Place the cursor in the area you would like to 

start your sketch and click once to start your first wall. Move the cursor to the desired end location and click to anchor 

the active wall. An active wall will automatically connect from the last point anchored to your cursor. To deactivate 

click-click mode simply click on the same point you last anchored a wall, or hit , , or use the  

command. 
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Click and Hold  

With the wall tool active, click on the sketch pad where you would like to start your first wall and hold the mouse 

button down as you drag cursor to the desired length. Release the button to anchor the active wall. There will not be 

another active wall until the next time you hold down the mouse button. This is the preferred method of mouse 

drawing in RapidSketch as it allows you to pause and draw lines anywhere on the screen you wish without having 

to complete the area from start to finish. 

Arcing 

Any time you are drawing and have an active line attached to your cursor you can make that straight line into an arc 

simply by scrolling forward or backward with your mouse wheel. You will see Arc height as well as Chord length 

displayed. See: Arcing a Line 

 Tip: 
You can split a line into 2 lines by right-clicking on the line at the point where you wish to split it, going to 
wall, then selecting ñsplit hereò. 

Completing an Area 
Upon completing an area you will be prompted to select an area type such as first floor, second floor, or garage. 

These areas are fully customizable with such options as area name, area multiplier, unit of measure, area fill, and line 

characteristics. You can also select whether or not an area is living area or not to help you accurately calculate the 

total living area of the house. After you have selected an area type and adjusted the properties to fit your needs, you 

can always go back and make changes. Simply right-click on the area you would like to edit, select the name, and 

then select ñPropertiesò. The ñSelect Area Typeò box will appear showing the current settings which can be altered 

by clicking the ñEditò button. 

    

 Tip: 
If you are in an industry where the default area types donôt make sense or if you need to customize the 
default area types, you can! Simply use the add/delete area type buttons under the area types list in addition 
to the edit button to add/edit your own custom area types. 
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Customizing Area Templates  

The properties of your currently selected area template can be customized by hitting the Edit button, located on the 

right side of the Select Area Type Box. Hitting the Edit button will bring up a the Area Type Formatting box that has 3 

tabs: Properties, Area Fill, and Walls.  

Users can have more options to customize when setting up their default area templates such as First Floor, Garage 

etc. Simply select a template from the Select Area type box, hit the Edit button on the right side to configure its 

properties.  

   

Loading Default Area Templates  

Upon installation, RapidSketch will ask you to choose an industry for which you will be using the program. The 

industry you choose will determine which Area Templates, Symbols, and Stock Labels get loaded into RapidSketch. If 

you happen to choose the wrong industry or perhaps change your line of work (from Appraiser to Insurance Inspector 

for example) you can load different area templates at any time. See Advanced Options 

Drawing a Second Area 
To begin a second area, select a point anywhere on the drawing area and begin drawing as usual. Having drawn 

your first area, there are many reference points available to help you draw another area without having to type in as 

many dimensions, if any. One tool RapidSketch utilizes to help you start you second area is the (tab) key. With 

the wall tool selected and your cursor on the sketch pad, use (tab) to jump your cursor to different points on 

your first area. This feature can help you perfectly line up adjacent areas with full confidence your sketch is accurate. 

Another great feature to use on additional areas is the arrow keys. They are another tool that takes advantage of the 

reference points plotted by the first area. When drawing a line parallel to your first area, hitting  draws an active 

line with an endpoint parallel to the first corner or intersection of lines on your first area. Hitting the same arrow again 

extends that line to the distance of the next corner until you reach the end of the original area. Upon anchoring such a 

line you can hit another arrow in the direction of the original area to draw an active line perpendicular to the first. This 

line will follow the have the same characteristic, extending closer until it reaches the first area. 

These features can be help save you time drawing such things as decks, garages, and carports.  
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Auto Complete & Split Area   
Auto Complete and split-area are the same function in RapidSketch (in other applications this feature is sometimes 

called ñauto traceò). Auto Complete is a highly intelligent feature in RapidSketch which will automatically trace shared 

walls, and automatically split an area without you having to retrace walls.  

 Auto Complete is turned on by default and can be turned off under the view menu in RapidSketch or by hitting the 

Auto Complete toggle button in the toolbar.  

Using the exterior wall tool, and auto-complete turned on, when you draw lines that attach to common walls, the 

program will automatically trace over the remaining lines to form an area. Similarly, if you split an existing area in 2 

using exterior walls, it will automatically segment that area into 2 sections (this is covered under drawing garages, but 

can be used to split an area into any 2 distinct areas, not just garages). 

With auto-complete turned on, to add this porch only 3 lines need to be drawn, the third and fourth lines will 

automatically be drawn in: 

Draw the First 3 Lines as You Normally Would: Upon connecting the third line back to the first floor, auto-complete 
will automatically draw in the remaining lines: 

> > 

Showing the completed area after area type was selected: 
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Tracing an Area 

There are times when it will be helpful to trace over an area to create a similar duplicate area, such as a second floor 

that is much like the first floor but has subtle differences.  

To do this you will want to first toggle off the Auto Complete/ Auto Split feature  as covered in the section above. 

From there you are ready to trace over your original area to create a similar copy. 

Begin by selecting the Wall tool, then using your mouse or keyboard input trace over the sections of the original area 

that are similar to the second. 

 

Once youôve completed the second area by tracing the original, you will be prompted to select and area type. Select 

an area template (such as Second Floor), then use the Pointer tool to drag the second area next to the original as 

needed. 
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Drawing Garages 
There are two ways to draw attached garages, next to Gross Living Area, or on top of Gross Living Area. It is 

recommended users draw garages next to the living area, although it is very easy to draw garages on top if preferred. 

The appropriate settings are crucial to achieving accurate results in your sketch. 

Next to Living Area 

Drawing garages separate (notice positive square footage, non living): 

>  

This is the RapidSketch default. When you draw a garage next to your living area it has a positive area but the box 

indicating ñliving areaò is left unchecked. This will tell RapidSketch to calculate the area but it will not add to gross 

living area. These settings can be found under the ñSelect  Area Typeò box, then selecting ñeditò. These properties 

can always be edited by right clicking inside of an area and selecting area properties. 

$ÒÁ×ÉÎÇ Á 'ÁÒÁÇÅ )ÎÓÉÄÅ ÏÆ ÁÎ %ØÉÓÔÉÎÇ 0ÅÒÉÍÅÔÅÒ ÕÓÉÎÇ Ȱ!ÕÔÏ #ÏÍÐÌÅÔÅȱ 

With auto-complete turned on, to draw in the attached garage that is already part of the perimeter that was 

already drawn, just connect exterior lines inside the first area, the initial area will be split automatically: 

Draw a sequence of exterior lines to attach 2 sides of an existing area:      Program will automaticaƭƭȅ ǎŜǇŀǊŀǘŜ ƻǊ άǎǇƭƛǘέ ǘƘŜ н ŀǊŜŀǎΥ 

>  
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Showing the completed set of areas after they were split apart: 

 

 Tip: 
Auto-complete can be turned off from the view menu. 

 

On Top of Living Area 7ÉÔÈ Ȱ!ÕÔÏ #ÏÍÐÌÅÔÅȱ 4ÕÒÎÅÄ /ÆÆ 

Drawing garages over a floor (notice negative square footage, living): 

>  
In order to draw a garage over top of the floor, when the garage area has been completed and you are prompted to 

select the area type, choose the garage type, then hit the edit button to the right. The living area check box should 

be checked, and the multiplier should be changed to negative one so that the program will subtract the necessary 

living area on the print out.  

  


